Please use the following checklist to assist you in planning your event and to ensure that all attachments and supplemental
documentation required in conjunction with your event is submitted in a timely fashion. Do not submit this page with your application.

DESCRIPTION REQUIRED i\UPBP'\liI:-(I;LE-IlDOVIiI// WAIVED SUBDICIIFE-ED
Yes No Yes No
Completed & Signed Application Form ] [J O [J O
Application Fee ] [] O O O
Professional Event Organizer - Letter of Authorization L] O [l O [l
Certificate of Insurance [ [] O [] O
Detailed Setup / Assembly / Construction Plan U] O] O O] O
Projected Event Budget U] O] O O O
IRS 501 C Tax Exempt Documentation U] O] O O] O
Detailed Route Map & Narrative (moving route event) U] O] O O] O
Detailed Map / Site Diagram (fixed venue event) U] O] O O] O
Mitigation Plan (i.e., press releases, ads, flyers, etc.) ] [J [l [J [l
Assembly Permit (as required) ] [] O O O
Building Permit (as required) L] O O OJ O
Security Bond / Damage Deposit ] [] O [] O
Itemized Special Exemptions Request L] O O O O
Final Event Financial Report U] O] O O] O
Remittance of all Permit Fees ] [ ] [] O
Remittance of all supplemental Fees U] O] O O] O
Other (specify) U O] O O] O
Other (specify) 0 O] O O] O
Other (specify) ] [] O ] O
Other (specify) L] O O OJ O
Other (specify) ] [] O ] O
Other (specify) L] O O OJ O
Other (specify) ] [] O ] O
Other (specify) 0l O O O] O
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